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Committee created in 
accordance with Unit D 
Collective Bargaining 
Agreement, Article X to assist 
in formulating new or revised 
job descriptions for all Unit D 
positions.

Overview
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● Katherine Monteiro
● Lisa Wiklund
● Allyson Bell
● Maryann Foley

Committee Members
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Great Collaboration!



Contractual Timeline
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January 7, 2021
Committee 
Meeting

January 26, 2021
Committee 
Meeting

February 9, 2021
Committee 
Meeting

March 9, 2021
Committee 
Meeting

March 30, 2021
Committee Meeting/
Final 
Recommendations 
Submitted

October 1, 2020 - March 15, 2021
Contractual Meeting Period

April 3 - 30, 2021
Unit D Review 
Period

May 2 - 24, 2021
Superintendent/ 
HR Director 
Create Final 
Drafts

May 27, 2021
Presentation of Final 
Drafts  to School 
Committee

On or before 
July 1, 2021
SC Votes 
on Final 
Versions



Created Job Descriptions for:
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● ESP (1:1, program, instructional support, 
inclusion)

● Security
● Clerical
● Health Clerical
● Library
● CNA
● ABA



What are Job Descriptions?
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● Give employees clear concise resource to 
guide job performance

● May be used by supervisor as a tool to 
determine if employee is meeting 
expectations

● Are not designed to cover or contain a 
comprehensive listing of required 
responsibilities; duties, responsibilities and 
activities may change as needed



Why Do We Need Job Descriptions?
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● Communication Tool
● Identify Right 

Employee for a Job
● Helps with 

Interactive Process
● Describe legitimate 

minimum 
qualifications



Questions/Comments?
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