
 File: JICFB - BULLYING PREVENTION

The School Committee is committed to providing a safe, positive and productive educational environment
where students can achieve the highest academic standards. No student shall be subjected to harassment,
intimidation, bullying, or cyber-bullying. 

"Bullying" is the repeated use by one or more students or school staff members of a written, verbal, or
electronic expression, or a physical act or gesture, or any combination thereof, directed at a target that:

•  causes physical or emotional harm to the target or damage to the target´s property;

•  places the target in reasonable fear of harm to themselves, or of damage to their property;

•  creates a hostile environment at school for the target;

•  infringes on the rights of the target at school; or

•  materially and substantially disrupts the education process or the orderly operation of a school.

"Cyber-bullying" means bullying through the use of technology or any electronic communication, which
shall include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or
intelligence of any nature transmitted in whole or in part by a:

•  wire

•  radio

•  electromagnetic

•  photo-electronic or photo-optical system, including, but not limited to, electronic mail, internet
communications, instant messages or facsimile communications.

Cyber-bullying shall also include the creation of a web page or blog in which the creator assumes the identity
of another person or knowingly impersonates another person as author of posted content or messages, if the
creation or impersonation creates any of the conditions enumerated in the definition of bullying.

Cyber-bullying shall also include the distribution by electronic means of a communication to more than one
person or the posting of material on an electronic medium that may be accessed by one or more persons, if
the distribution or posting creates any of the conditions enumerated in the definition of bullying.

Bullying and cyber-bullying may occur in and out of school, during and after school hours, at home and in
locations outside of the home. When bullying and cyber-bullying are alleged, the full cooperation and
assistance of parents/guardians and families are expected.

For the purpose of this policy, whenever the term bullying is used it is to denote either bullying, or
cyber-bullying.

Bullying is prohibited:

•  On school grounds;

•  On property immediately adjacent to school grounds;



•  At school-sponsored or school-related activities;

•  At functions or programs whether on or off school grounds

•  At school bus stops;

•  On school buses or other vehicles owned, leased or used by the school district; or,

•  Through the use of technology or an electronic device owned, leased or used by the school district;

Bullying and cyber-bullying are prohibited at a location, activity, function or program that is not
school-related or through the use of technology or an electronic device that is not owned, leased or used by
the  school district if the act or acts in question:

•  create a hostile environment at school for the target;

•  infringe on the rights of the target at school; and/or

•  materially and substantially disrupt the education process or the orderly operation of a school.

Prevention and Intervention Plan

The Superintendent and/or their designee shall oversee the development of a The Bullying Prevention and
Intervention plan was developed in consultation with all district stakeholders, which may including teachers,
school staff, professional support personnel, school volunteers, administrators, community representatives,
local law enforcement agencies, students, parents and guardians, consistent with the requirements of this
policy, as well as state and federal laws. The bullying prevention and intervention plan shall be reviewed and
updated at least biennially.

The Principal is responsible for the implementation and oversight of the bullying prevention and
implementation plan within his or her school.

Reporting

Students, who believe that they are a target of bullying, observe an act of bullying, or who have reasonable
grounds to believe that these behaviors are taking place, are obligated to report incidents to a member of the
school staff. The target shall, however, not be subject to discipline for failing to report bullying.

Each school shall have a means for anonymous reporting by students of incidents of bullying. No formal
disciplinary action shall be taken solely on the basis of an anonymous report.

Any student who knowingly makes a false accusation of bullying shall be subject to disciplinary action.

Parents or guardians, or members of the community, are encouraged to report an incident of bullying as soon
as possible.

A member of a school staff shall immediately report any instance of bullying the staff member has witnessed
or become aware of to the school principal or their designee.

Investigation Procedures



The Principal or their designee, upon receipt of a viable report, shall promptly contact the parents or
guardians of a student who has been the alleged target or alleged perpetrator of bullying. The actions being
taken to prevent further acts of bullying shall be discussed.

The school Principal or a designee shall promptly investigate the report of bullying, using a
Bullying/Cyber-bullying Report Form Alleged Bullying Incident Intake Form which may include
interviewing the alleged target, alleged perpetrator, staff members, students and/or witnesses.

Support staff shall assess an alleged target´s needs for protection and create and implement a safety plan that
shall restore a sense of safety for that student as needed.

Confidentiality shall be used to protect a person who reports bullying, provides information during an
investigation of bullying, or is witness to or has reliable information about an act of bullying.

If the school Principal or a designee determines that bullying has occurred, they shall take appropriate
disciplinary action. and if it is believed that criminal charges may be pursued against the perpetrator, the
principal shall consult with the school´s resource officer and the Superintendent to determine if criminal
charges are warranted. If it is determined that criminal charges are warranted, the local law enforcement
agency shall be notified. The local law enforcement agency shall be notified if it is determined that criminal
charges may be appropriate.

The school’s bullying investigation shall be completed within fourteen school days from the date of the
report. The parents or guardians shall be contacted upon completion of the investigation and informed of the
results, including whether the allegations were found to be factual, whether a violation of this policy was
found, and whether disciplinary action has or shall be taken. At a minimum, the Principal or their designee
shall contact the parents or guardians as to the status of the investigation on a weekly basis.

Disciplinary actions for students who have committed an act of bullying or retaliation shall be in accordance
with district disciplinary policies.

Each school shall document any incident of bullying that is reported per this policy and a file shall be
maintained by the Principal or designee. A monthly report shall be provided to the Superintendent. Bullying
incident data are reported to the DESE annually.

Confidentiality shall be maintained to the extent consistent with the school's obligations under law.

Retaliation

Retaliation against a person who reports bullying, provides information during an investigation of bullying,
or witnesses or has reliable information about bullying, shall be prohibited.

Target Assistance

The school district shall provide counseling or referral to appropriate services, including guidance, academic
intervention, and protection to students, both targets and perpetrators, affected by bullying, as necessary.

Training and Assessment

Annual training shall be provided for school employees and volunteers who have significant contact with
students all staff in preventing, identifying, responding to, and reporting incidents of bullying.



Age-appropriate, evidence-based instruction on bullying prevention shall be incorporated into the curriculum
for all prek K to 12 students.

Publication and Notice

Annual written notice of the relevant sections of the bullying prevention and intervention plan shall be
provided to students and their parents or guardians, in age-appropriate terms.

Annual written notice of the bullying prevention and intervention plan shall be provided to all school staff. 
The faculty and staff at each school shall be trained annually on the bullying prevention and intervention plan
applicable to the school.

Relevant sections of the bullying prevention and intervention plan relating to the duties of faculty and staff
shall be included in the school employee handbook.

The bullying prevention and intervention plan shall be posted on the school district website.

LEGAL REFS.:  Title VII, Section 703, Civil Rights Act of 1964 as amended

Federal Regulation 74676 issued by EEO Commission

Title IX of the Education Amendments of 1972

603 CMR 26.00

M.G.L. 71:37O; 265:43, 43A; 268:13B; 269:14A

REFERENCES:  Massachusetts Department of Elementary and Secondary Education´s Model Bullying
Prevention and Intervention Plan

CROSS REFS.:  AC, Nondiscrimination

ACAB, Sexual Harassment

JBA, Student-to-Student Harassment

JIC, Student Discipline

JICFA, Prohibition of Hazing

http://www.doe.mass.edu/lawsregs/603cmr26.html
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37O
https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter265/section43
https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter265/Section43A
https://malegislature.gov/laws/generallaws/partiv/titlei/chapter268/section13b
https://malegislature.gov/laws/generallaws/partiv/titlei/chapter269/section14a
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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PURCHASING 
 
 
It shall be the responsibility of the Superintendent: 
 

● To procure materials, supplies, equipment, and services at the lowest possible cost 
consistent with the quality necessary for the proper operation of the District, thereby 
attaining the maximum value for each public dollar spent; 
 

● To maintain the District’s reputation for fairness and integrity and to promote impartial and 
equal treatment to all who wish to conduct business with the District; 
 
 

● To encourage a mutually cooperative relationship with requesting departments, 
recognizing that successful purchasing is a result of team planning and effort; 
 

● To promote social and economic goals such as encouraging local, small, minority, and 
women-owned businesses to participate in bidding for District purchases. 
 

The acquisition of materials, equipment, and services will be centralized in the Superintendent's 
office of the school district. 
 
The Superintendent will designate the District’s purchasing agent. The agent  will develop and 
administer the purchasing program for the schools in keeping with legal requirements and within 
the adopted school budget. 
 
School purchases will be made only on official purchase orders approved for issuance by the 
appropriate unit head and signed by the Superintendent or designee, with such exceptions as may 
be made by the latter for emergency purchases. 
 
SOURCE: MASC Updated 2023 
 
LEGAL REF.: M.G.L. 30B; 71:49A 
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File: DJA 
 

PURCHASING AUTHORITY 
 
 
Authority for the purchase of materials, equipment, supplies, and services is extended to the 
Superintendent through cost-center appropriation as part of the District budget process. 
 
The purchase of items and services within the cost-center appropriation requires no further Committee 
approval except when by law or by Committee policy. 
 
Contracts may be entered into for a period of up to three years. Contracts of longer duration may be entered 
into by vote of the Town Council, with mayoral approval if required by municipal charter. 
 
 
LEGAL REFS.:  M.G.L. 30B 
 
CROSS REF.:  DJE, Bidding Requirements 
 
 
 
SOURCE: MASC 2023 
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PROCUREMENT REQUIREMENTS 

 
 
All purchases of materials and equipment and all contracts for construction or maintenance will conform 
to the requirements of law. Any contract between the District and a vendor is subject to procurement 
requirements, whether the District or another entity completes the purchase. 
 
To foster greater efficiency, the District will enter into state and local intergovernmental agreements where 
appropriate for procurement or use of common or shared services. 
 
For any supply or service over $50,000, bids will be advertised appropriately. Suppliers will be invited to 
have their names placed on distribution lists to receive invitations to bid. When specifications are prepared, 
they will be distributed to all merchants and firms who have indicated an interest in bidding. 
 
All bids will be submitted in sealed envelopes, addressed to the Superintendent and plainly marked with 
the name of the bid and the time of the bid opening. Bids will be opened in public at the time specified, 
and all bidders will be invited to be present. 
 
Any bid may be withdrawn prior to the scheduled time for the opening of the bids. 
 
Any bid received after the time and date specified will not be considered. All bids will remain firm for a 
period of 30 days after opening. 
 
The contract will be awarded to the responsive and responsible bidder offering the lowest price for the 
supplies/services specified in the Invitation to Bid. The bidder to whom an award is made may be required 
to enter into a written contract with the school district. 
 
The Chief Purchasing Officer may, if it would best serve district interest, use a Request for Proposals, 
instead of the above process.  
 
A procurement for a supply or service in the amount of $10,000 or greater by not more than $50,000 shall 
be awarded to the responsible party offering the needed quantity or supply among three written quotations 
sought and retained by the procurement officer. 
 
A procurement in the amount of $10,000 or less shall be obtained through the exercise of sound business 
practices. 
 
SOURCE: MASC Updated 2023 
 
LEGAL REF.: M.G.L. 7:22A; 7:22 B; 30:39M: 30B 
 
CROSS REF.: DJA, Purchasing Authority 
 
 
 

Deleted: The Committee reserves for the District the right to 
reject any or all bids and to accept the bid that appears to be 
in the best interest of the school district. The Committee 
reserves for the District the right to waive any informality in, 
or reject, any or all bids or any part of any bid. 

Deleted: 2

Deleted: NOTE: The cross reference is to a closely 
related policy in this manual.



 

 

NOTE: Chapter 198 of the Acts of 2022 lifted the thresholds for both written quotations and for 
bids for school districts ONLY from $50,000 to $100,000. The School Committee of a municipal 
district conducting all of its own purchasing may choose to lift the caps above at its discretion.  
In order for districts in which purchasing is conducted by the municipal purchasing department to 
do so, the municipality may, per the Office of the Inspector General,  1) change the procurement 
policy to decentralize the procurement function so the school department can conduct its own 
procurement process; OR 2) make a limited policy change by using the Chief Purchasing Officer’s 
delegation to revert some school-related procurements back to the school department); OR 3) keep 
a centralized process but the CPO can make separate purchases for the school department using 
the higher school-related thresholds. If none of these occur, the Committee must keep the thresholds 
as they stand. 
 
NOTE: Town or city charters may contain related provisions. If so, appropriate citations should be 
added to the legal references. 
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File: ADDA

BACKGROUND CHECKS

It shall be the policy of the school district that, as required by law, a state and national fingerprint
criminal background check will be conducted to determine the suitability of full or part time
current and prospective school employees, who may have direct and unmonitored contact with
children. School employees shall include, but not be limited to any apprentice, intern, or student
teacher or individuals in similar positions, who may have direct and unmonitored contact with
children. The School Committee shall only obtain a fingerprint background check for current
and prospective employees for whom the School Committee has direct hiring authority. In the
case of an individual directly hired by a school committee, the chair of the School Committee
shall review the results of the national criminal history check. The Superintendent shall also
obtain a state and national fingerprint background check for any individual who regularly
provides school related transportation to children. The School Committee, Superintendent or
Principal, as appropriate, may obtain a state and national fingerprint criminal background check
for any volunteer, subcontractor or laborer commissioned by the School Committee, school or
employed by the city or town to perform work on school grounds, who may have direct and
unmonitored contact with children. School volunteers and subcontractors/laborers who may have
direct and unmonitored contact with children must continue to submit state CORI checks.

The fee charged by the provider to the employee and educator for national fingerprint
background checks will be $55.00 for school employees subject to licensure by DESE and
$35.00 for other employees, which fee may from time to time be adjusted by the appropriate
agency. The employer shall continue to obtain periodically, but not less than every 3 years, from
the department of criminal justice information services all available Criminal Offender Record
Information (CORI) for any current and prospective employee or volunteer within the school
district who may have direct and unmonitored contact with children.

Pursuant to Massachusetts DESE guidance on CORI law dated May 7, 2007. "Direct and
unmonitored contact with children" means contact with a child when no other CORI cleared
employee of the school or district is present. A person having only the potential for incidental
unsupervised contact with children in commonly used areas of the school grounds, such as
hallways, shall not be considered to have the potential for direct and unmonitored contact with
children. These excluded areas do not include bathrooms and other isolated areas (not commonly
utilized and separated by sight or sound from other staff) that are accessible to students. Direct
and unmonitored contact with children is defined in DESE regulations as contact with a student
when no other employee who has received a suitability determination by the school or district is
present. “Contact” refers to any contact with a student that provides the individual with
opportunity for physical touch or personal communication.

This policy is applicable to any fingerprint-based state and national criminal history record check
made for non-criminal justice purposes and requested under applicable federal authority and/or
state statute authorizing such checks for licensing or employment purposes. Where such checks
are allowable by law, the following practices and procedures will be followed.
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Requesting CHRI (Criminal History Record Information) checks

Fingerprint-based CHRI checks will only be conducted as authorized by state and federal law, in
accordance with all applicable state and federal rules and regulations. If an applicant or
employee is required to submit to a fingerprint-based state and national criminal history record
check, they shall be informed of this requirement and instructed on how to comply with the law.
Such instruction will include information on the procedure for submitting fingerprints. In
addition, the applicant or employee will be provided with all information needed to successfully
register for a fingerprinting appointment.

Access to CHRI

All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts
CORI laws and regulations. CHRI cannot be shared with any unauthorized entity for any
purpose, including subsequent hiring determinations. All receiving entities are subject to audit by
the Massachusetts Department of Criminal Justice Information Services (DCJIS) and the FBI,
and failure to comply with such rules and regulations could lead to sanctions. Federal law and
regulations provide that the exchange of records and information is subject to cancellation if
dissemination is made outside of the receiving entity or related entities. Furthermore, an entity
can be charged criminally for the unauthorized disclosure of CHRI.

Storage of CHRI

CHRI shall only be stored for extended periods of time when needed for the integrity and/or
utility of an individual's personnel file. Administrative, technical, and physical safeguards, which
are in compliance with the most recent CJIS Security Policy have been implemented to ensure
the security and confidentiality of CHRI. Each individual involved in the handling of CHRI is to
familiarize himself/herself with these safeguards.

In addition to the above, each individual involved in the handling of CHRI will strictly adhere to
the policy on the storage, retention and destruction of CHRI.

Retention and Destruction of CHRI

Federal law prohibits the repurposing or dissemination of CHRI beyond its initial requested
purpose. Once an individual's CHRI is received, it will be securely retained in internal agency
documents for the following purposes only:

Historical reference and/or comparison with future CHRI requests,
Dispute of the accuracy of the record
Evidence for any subsequent proceedings based on information contained in the CHRI.

CHRI will be kept for the above purposes in a secure location in the office of the superintendent.
When no longer needed, CHRI and any summary of CHRI data must be destroyed by shredding
paper copies and/or by deleting all electronic copies from the electronic storage location,
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including any backup copies or files. The shredding of paper copies of CHRI by an outside
vendor must be supervised by an employee of the district.

CHRI Training

An informed review of a criminal record requires training. Accordingly, all personnel authorized
to receive and/or review CHRI at the district will review and become familiar with the
educational and relevant training materials regarding SAFIS and CHRI laws and regulations
made available by the appropriate agencies, including the DCJIS.

Determining Suitability

In determining an individual's suitability, the following factors will be considered: these factors
may include, but not necessarily be limited to: the nature and gravity of the crime and the
underlying conduct, the time that has passed since the offense, conviction and/or completion of
the sentence, nature of the position held or sought, age of the individual at the time of the
offense, number of offenses, any relevant evidence of rehabilitation or lack thereof and any other
factors deemed relevant by the district.

A record of the suitability determination will be retained. The following information will be
included in the determination:

The name and date of birth of the employee or applicant;
The date on which the school employer received the national criminal history check

results; and,
The suitability determination (either "suitable" or "unsuitable").

A copy of an individual's suitability determination documentation must be provided to another
school employer, or to the individual, upon request of the individual for whom the school
employer conducted a suitability determination.

Relying on Previous Suitability Determination.

The school employer may obtain and may rely on a favorable suitability determination from a
prior employer, if the following criteria are met:

The suitability determination was made within the last seven years; and

The individual has not resided outside of Massachusetts for any period longer than three
years since the suitability determination was made; and either

The individual has been employed continuously for one or more school employers or has
gaps totaling no more than two years in his or her employment for school employers; or

If the individual works as a substitute employee, the individual is still deemed suitable for
employment by the school employer who made a favorable suitability determination.



Proposed updates - 10/16/2023
Proposed added language in bold

Upon request of another school employer, the initial school employer shall provide
documentation that the individual is still deemed suitable for employment by the initial
school employer.

Adverse Decisions Based on CHRI

If inclined to make an adverse decision based on an individual's CHRI, the district will take the
following steps prior to making a final adverse determination:

Provide the individual with a copy of their CHRI used in making the adverse decision;
Provide the individual with a copy of this CHRI Policy;
Provide the individual the opportunity to complete or challenge the accuracy of their

CHRI;
and
Provide the individual with information on the process for updating, changing, or
correcting CHRI.

A final adverse decision based on an individual's CHRI will not be made until the individual has
been afforded a reasonable time depending on the particular circumstances not to exceed thirty
days to correct or complete the CHRI.

If a school employer receives criminal record information from the state or national
fingerprint-based background checks that includes no disposition or is otherwise incomplete, the
school employer may request that an individual, after providing him a copy of said background
check, provide additional information regarding the results of the criminal background checks
to assist the school employer in determining the applicant's suitability for direct and
unmonitored contact with children, notwithstanding the terms of General Laws chapter 151B, S.
4,( 9,9 ½). Furthermore, in exigent circumstances, a school employer may, pursuant to the terms
of DESE regulations (see specific regulations in legal references), hire an employee on a
conditional basis without first receiving the results of a national criminal background check.
After exhausting several preliminary steps as contained in the above referenced regulation the
district may require an individual to provide information regarding the individual's history of
criminal convictions; however, the individual cannot be asked to provide information about
juvenile adjudications or sealed convictions. The superintendent is advised to confer with legal
counsel whenever they solicit information from an individual concerning their history of criminal
convictions.

Secondary Dissemination of CHRI

If an individual's CHRI is released to another authorized entity, a record of that dissemination
must be made in the secondary dissemination log. The secondary dissemination log is subject to
audit by the DCJIS and the FBI.

The following information will be recorded in the log:

Subject Name;
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Subject Date of Birth;
Date and Time of the dissemination;
Name of the individual to whom the information was provided;
Name of the agency for which the requestor works;
Contact information for the requestor; and
The specific reason for the request.

Reporting to Commissioner of Elementary and Secondary Education

Pursuant to state law and regulation, if the district dismisses, declines to renew the employment
of, obtains the resignation of, or declines to hire a licensed educator or an applicant for a
Massachusetts educator license because of information discovered through a state or national
criminal record check, the district shall report such decision or action to the Commissioner of
Elementary and Secondary Education in writing within 30 days of the employer action or
educator resignation. The report shall be in a form requested by the Department and shall include
the reason for the action or resignation as well as a copy of the criminal record checks
results. The superintendent shall notify the employee or applicant that it has made a report
pursuant to the regulations to the Commissioner.

Pursuant to state law and regulation, if the district discovers information from a state or national
criminal record check about a licensed educator or an applicant for a Massachusetts educator
license that implicates grounds for license action pursuant to regulations,
the Superintendent shall report to the Commissioner in writing within 30 days of the discovery,
regardless of whether the district retains or hires the educator as an employee. The report must
include a copy of the criminal record check results. The school employer shall notify the
employee or applicant that it has made a report pursuant to regulations to the Commissioner and
shall also send a copy of the criminal record check results to the employee or applicant.

C.O.R.I. REQUIREMENTS

It shall be the policy of the district to obtain all available Criminal Offender Record Information
(CORI) from the department of criminal justice information services of prospective employee(s)
or volunteer(s) of the school department including any individual who regularly provides school
related transportation to children, who may have direct and unmonitored contact with children,
prior to hiring the employee(s) or to accepting any person as a volunteer. State law requires that
school districts obtain CORI data for employees of taxicab companies that have contracted with
the schools to provide transportation to pupils.

The Superintendent, Principal, or their certified designees shall periodically, but not less than
every three years, obtain all available Criminal Offender Record Information from the
department of criminal justice informational services on all employees, individuals who regularly
provide school related transportation to children, including taxicab company employees, and
volunteers who may have direct and unmonitored contact with children, during their term of
employment or volunteer service.
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The Superintendent, Principal, or their certified designees may also have access to Criminal
Offender Record Information for any subcontractor or laborer who performs work on school
grounds, and who may have direct and unmonitored contact with children, and shall notify them
of this requirement and comply with the appropriate provisions of this policy.

Pursuant to a Department of Education regulation, “‘Direct and unmonitored contact with
children’ means contact with students when no other employee, for whom the employer has
made a suitability determination of the school or district, is present. “Contact” refers to any
contact with a student that provides the individual with opportunity for physical touch or
personal communication. The school employer may determine when there is potential for direct
and unmonitored contact with children by assessing the circumstances and specific factors
including but not limited to, whether the individual will be working in proximity with students,
the amount of time the individual will spend on school grounds, and whether the individual will
be working independently or with others. An individual shall not be considered to have the
potential for direct and unmonitored contact with children if he or she has only the potential for
incidental unsupervised contact in commonly used areas of the school grounds.”

In accordance with state law, all current and prospective employees, volunteers, and persons
regularly providing school related transportation to children of the school district shall sign an
acknowledgement form authorizing receipt by the district of all available CORI data from the
department of criminal justice information services. In the event that a current employee has a
question concerning the signing of the acknowledgement form, they may meet with the Principal
or Superintendent; however, failure to sign the CORI acknowledgement form may result in a
referral to local counsel for appropriate action. Completed acknowledgement forms must be kept
in secure files. The School Committee, Superintendent, Principals or their designees certified to
obtain information under the policy, shall prohibit the dissemination of school information for
any purpose other than to further the protection of school children.

CORI is not subject to the public records law and must be kept in a secure location, separate
from personnel files and may be retained for not more than three years. CORI shall be shared
with the individual to whom it pertains, pursuant to law, regulation and the following model
policy, and in the event of an inaccurate report the individual should contact the department of
criminal justice informational services.

Access to CORI material must be restricted to those individuals certified to receive such
information. In the case of prospective employees or volunteers, CORI material should be
obtained only where the Superintendent had determined that the applicant is qualified and may
forthwith be recommended for employment or volunteer duties.

The hiring authority, subject to applicable law and the model policy, reserves the exclusive right
concerning any employment decision.

The Superintendent shall ensure that on the application for employment and/or volunteer form
there shall be a statement that as a condition of the employment or volunteer service the school
district is required by law to obtain Criminal Offender Record Information for any employee,
individual who regularly provides transportation, or volunteer who may have direct and
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unmonitored contact with children. Current employees, persons regularly providing school
related transportation, and volunteers shall also be informed in writing by the Superintendent
prior to the periodic obtaining of their Criminal Offender Record Information.

Records sealed pursuant to law shall not operate to disqualify a person in any examination,
appointment or application for public service on behalf of the Commonwealth or any political
subdivision thereof.

The Superintendent shall revise contracts with special education schools and other providers to
require a signed statement that the provider has met all legal requirements of the state where it is
located relative to criminal background checks for employees and others having direct and
unmonitored contact with children.

SEX OFFENDER REGISTRY INFORMATION (SORI)

The Sex Offender Registry Law (M.G.L, c. 6 §178C through O) requires that all convicted
sex offenders in the Commonwealth of Massachusetts register with the Police Departments
in the cities or towns where they live and work. Offenders are classified on a level from one
to three. It is our intent that this policy be established to ensure the safety of students and
staff within the school setting.

The Sex Offender Registry Board (SORB) provides access to SORI for anyone whose role
involves the care and protection of others. School Committee, Superintendent or Principal,
as appropriate, may obtain Sex Offender Registry Information (SORI) for current and
prospective school employees, volunteers, subcontractors or laborers who may have direct
and unmonitored contact with children. Only those individuals authorized to access
offender registry information will submit requests for and/or inspect CORI/SORI records.

The employer shall obtain, not less than every 3 years, information available from SORB
for any current and prospective employees, volunteers and others who may have direct and
unmonitored contact with children. SORI check will be completed after a CORI/SORI
Acknowledgement Form has been completed. SORI will be maintained in a locked file
cabinet, separate from personnel files, SORI may be shared with the person to whom it
pertains and others who “need to know”.

SORI will not be disseminated to any other person/agency. SORI shall be used to make
informed decisions about who should and should not have access to schools. SORI shall
not be used to commit a crime or to engage in illegal discrimination or harassment of an
offender

LEGAL REFS.: M.G.L.6:167-178; 15D:7-8; 71:38R, 151B, 276:100A
P.L. 92-544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b)
42 U.S.C. § 16962
603 CMR 51.00
803 CMR 2.00
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803 CMR 3.05 (Chapter 149 of the Acts of 2004)
FBI Criminal Justice Information Services Security Policy
Procedure for correcting a criminal record
FAQ – Background Checks

http://www.mass.gov/eopss/law-enforce-and-cj/cjis/fbi-cjis-security-policy.html
http://www.mass.gov/eopss/agencies/dcjis/procedure-for-correcting-a-state-or-national-criminal-record.pdf
http://www.mass.gov/edu/2013newsupdates/frequently-asked-questions-regarding-background-checks.html
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File: ADDA-R

DCJIS MODEL CORI POLICY

This policy is applicable to the criminal history screening of prospective and current employees,
subcontractors, volunteers and interns, and professional licensing applicants.

Where Criminal Offender Record Information (CORI)/Sex Offender Registry Information
(SORI) and other criminal history checks may be part of a general background check for
employment, volunteer work, licensing purposes, the following practices and procedures will be
followed.

CONDUCTING CORI/SORI SCREENING

CORI/SORI checks will only be conducted as authorized by the DCJIS, state law, and
regulation, and only after a CORI/SORI Acknowledgement Form has been completed.

If a new CORI/SORI check is to be made on a subject within a year of their signing of the
CORI/SORI Acknowledgement Form, the subject shall be given seventy-two (72) hours notice
that a new CORI/SORI check will be conducted.

ACCESS TO CORI

All CORI obtained from the DCJIS is confidential, and access to the information must be limited
to those individuals who have a "need to know". This may include, but not be limited to, hiring
managers, staff submitting the CORI requests, and staff charged with processing job
applications. The district must maintain and keep a current list of each individual authorized to
have access to, or view, CORI. This list must be updated every six (6) months and is subject to
inspection upon request by the DCJIS at any time.

CORI TRAINING

An informed review of a criminal record requires training. Accordingly, all district personnel
authorized to review or access CORI will review, and will be thoroughly familiar with, the
educational and relevant training materials regarding CORI laws and regulations made available
by the DCJIS.

USE OF CRIMINAL HISTORY IN BACKGROUND SCREENING

CORI used for employment purposes shall only be accessed for applicants who are otherwise
qualified for the position for which they have applied.

Unless otherwise provided by law, a criminal record will not automatically disqualify an
applicant. Rather, determinations of suitability based on background checks will be made
consistent with this policy and any applicable law or regulations.
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VERIFYING A SUBJECT'S IDENTITY

If a criminal record is received from the DCJIS, the information is to be closely compared with
the information on the CORI Acknowledgement Form and any other identifying information
provided by the applicant to ensure the record belongs to the applicant.

If the information in the CORI record provided does not exactly match the identification
information provided by the applicant, a determination is to be made by an individual authorized
to make such determinations based on a comparison of the CORI record and documents provided
by the applicant.

INQUIRING ABOUT CRIMINAL HISTORY

In connection with any decision regarding employment, volunteer opportunities, or professional
licensing, the subject shall be provided with a copy of the criminal history record, whether
obtained from the DCJIS or from any other source, prior to questioning the subject about his or
her criminal history. The source(s) of the criminal history record is also to be disclosed to the
subject.

DETERMINING SUITABILITY

If a determination is made, based on the verification of identity information as provided in this
policy, that the criminal record belongs to the subject, and the subject does not dispute the
record's accuracy, then the determination of suitability for the position or license will be made.
Unless otherwise provided by law, factors considered in determining suitability may include, but
not be limited to, the following:

(a) Relevance of the record to the position sought;
(b) The nature of the work to be performed;
(c) Time since the conviction;
(d) Age of the candidate at the time of the offense;
(e) Seriousness and specific circumstances of the offense;
(f) The number of offenses;
(g) Whether the applicant has pending charges;
(h) Any relevant evidence of rehabilitation or lack thereof; and
(i) Any other relevant information, including information submitted by the candidate or

requested by the organization.

The applicant is to be notified of the decision and the basis for it in a timely manner.

ADVERSE DECISIONS BASED ON CORI

If an authorized official is inclined to make an adverse decision based on the results of a criminal
history background check, the applicant will be notified immediately. The subject shall be
provided with a copy of the organization's CORI policy and a copy of the criminal history. The
source(s) of the criminal history will also be revealed. The subject will then be provided with an
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opportunity to dispute the accuracy of the CORI record. Subjects shall also be provided a copy
of DCJIS' Information Concerning the Process for Correcting a Criminal Record.

SECONDARY DISSEMINATION LOGS

All SORI, and CORI obtained from the DCJIS is confidential and can only be disseminated as
authorized by law and regulation. A central secondary dissemination log shall be used to record
any dissemination of CORI outside this organization, including dissemination at the request of
the subject.



File: IJOC - SCHOOL VOLUNTEERS

It is the policy of the School Committee to encourage volunteer efforts in the schools. Parents/guardians,
business representatives, senior citizens, and other community volunteers are recognized as important
sources of support and expertise to enhance the instructional program and vital communication links
with the community. The volunteer program will be coordinated in cooperation with building
administrators. In accordance with Policy File ADDA, the Weymouth Public Schools will obtain all
available Criminal Offender Record Information (C.O.R.I) and Sex Offender Registry Information
(SORI) from the criminal history systems board for any volunteer(s) in the school department who may
have direct and unmonitored contact with children, prior to accepting the person as a volunteer.



File: IJOA - FIELD TRIPS

Field trips by student groups must have the approval of Building Principals and the Superintendent or
designee on a form provided for this purpose.

There shall be at least two chaperones on all field trips. The chaperone to student ratio shall not exceed
one to fifteen. All chaperones shall consent to a Criminal Offender Record Information (CORI) and Sex
Offender Registry Information (SORI) check which must be completed prior to the field trip.

Overnight trips must have the approval of the School Committee; taking into consideration the student
to chaperone ratio, in relationship to the accommodations, location and duration of the field trip. All
chaperones shall complete a CORI/SORI and SAFIS (Statewide Applicant Fingerprint Identification
Services) check prior to the field trip.

Supervision of students is the ongoing responsibility of those chaperoning the trip and will be
maintained in a manner consistent with building policy and the student handbook.

Students who participate in a school sponsored field trip must have written approval from the parent or
guardian.

The Building Principal shall be responsible for ensuring that parents or guardians receive written details
of any school sponsored field trip for their child´s class.

School employees may use school facilities to organize non-school-sponsored trips—subject to approval
of the Superintendent and the School Committee. School Employees using school facilities for such
purposes must inform parents in writing that the trip is not school sponsored. No materials will be
distributed within the schools without the prior approval of the Superintendent. The material must
include a disclaimer that the trip is not sponsored or approved by the Weymouth Public Schools or the
Weymouth School Committee; however the student conduct will be consistent with the WPS handbook
policies and procedures.

Parents should exercise careful scrutiny of non-school sponsored trips as the School Committee and
Administration shall not be held responsible/liable for such trips.

CROSS REF: IJOC School Volunteers

Date Approved by SC: 1/19/17

https://z2policy.ctspublish.com/masc/#
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